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BACKGROUND INTRODUCTION

Yuba-Sutter Transit purchased and renovated its existing 3.2 acre site and 

former 7-Up bottling plant in 1996 for use as a transit operations, 

maintenance, and administration facility.  It was expanded and remodeled 

again in 2011 to its current and ultimate capacity.  The facility has served 

the growing transit system well over the years, but the recent adoption of 

the Innovative Clean Transit regulations by the California Air Resources 

Board requires that 25 percent of buses purchased after 2025 and 100 

percent of buses purchased after 2028 be zero emission buses (ZEBs) has 

created a need for additional space for ZEB fueling infrastructure.  

Additionally, a potential Highway 70 widening project will also impact the 

existing Yuba Sutter Transit facility by reducing the northern bus parking 

area.  To address these fleet capacity and operational impacts, a new site 

will be selected for a new Yuba-Sutter Transit Operations and Maintenance 

Facility.  The proposed project is to include the following facilities: 

¶ Administration and Operations Facility 

¶ Maintenance Facility 

¶ Fuel and Wash Facilities 

¶ Agency Vehicle Parking / Battery Electric Bus Charging Infrastructure  

¶ Employee / Visitor parking 
 
 
 
 
 
 
 
 
 
 
 
 
 

This document contains the criteria for design of the Yuba-Sutter Transit 

facility and defines the necessary spaces and requirements for operational 

efficiencies, providing the foundation for preliminary design.  The 

information gathered in the design criteria is organized in the following 

chapters: 

¶ Chapter 1:  General Considerations.  Lists pertinent information that 
influences design. 

¶ Chapter 2:  Space Needs Program.  Delineates the space requirements for 
offices, maintenance bays & shops, support spaces, parts storage, 
vehicle/equipment storage, diesel fuel and Battery Electric Bus Charging 
infrastructure, and wash facilities. 

¶ Chapter 3:  Functional Requirements.  Presents the functional 
requirements for offices, maintenance bays & shops, support spaces, parts 
storage, vehicle/equipment storage, diesel fuel and Battery Electric Bus 
Charging infrastructure, and wash facilities. 

¶ Chapter 4:  Site & Building Requirements.  General design criteria relating 
to architecture, structure, mechanical, electrical, civil, and landscaping, as 
well as security, signage/graphics, and waste handling issues. 

¶ Appendices: Additional data to support this design Criteria including 
existing as well as future data including: 

~ Signςin sheets from programming and concept workshops, which lists 
the individuals interviewed in various meetings and conceptual layouts 

~ Programming Questionnaires ς copies of the WSP developed 
questionnaire and the various Yuba Sutter Transit responses as 
received. 

~ Considered Site Options and Layouts ς copies of the conceptual facility 
and site plans developed over the course of this project.   
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METHODOLOGY

The first step in developing the design for Yuba-Sutter Transit Resilient Next 

Generation Transit Facility Plan is to gain a thorough understanding of the 

operational characteristics and functional needs of each department to be 

located on the new site.  Methods used to gain this knowledge included 

personal interviews with Yuba-Sutter Transit employees that may be 

affected by this project, on-site observations, and review of existing 

documents relative to this project.  The flow chart below illustrates the 

project approach being used to develop the Yuba-Sutter Transit Resilient 

Next Generation Transit Facility Plan. 

 

Interviews: In-depth interviews were conducted to gain full 

knowledge of the inner workings of the system.  

During this interview stage the design team works 

closely with Yuba-Sutter Transit staff to objectively 

define maintenance techniques, policies, procedures, 

and equipment requirements. 

On-site Observations: On-site observations are a direct way to understand 

current operations which allows for early diagnosis of 

problems / opportunities and, coupled with the 

interviews, provides a well- rounded sense of what is 

needed for the overall success of the project. 

Programming: The Programming document provides Preliminary 

Space Needs Program and Functional Requirements 

data that defines the areas (sq. ft.) involved with 

specific functions as well as provides graphical 

representations on how those spaces can be 

organized.  Based on the programming, a preliminary 

construction cost estimate is developed. 

Site Selection: Based on the requirements set forth herein, specific 

site selection criteria must be developed.  Sites shall 

be evaluated not just as a piece of property but as a 

functional space serving its intended maintenance 

and operational needs.  Potential sites must be 

identified and evaluated, along with conducting any 

required environmental analysis.  Once a preferred 

site is selected, the site must be acquired, following 

all applicable federal, state, and local requirements. 

Conceptual Design: In the conceptual design phase, alternatives will be 

developed for the site configurations and general 

building design including development and layout of 

the zero emission and/or charging equipment and 

infrastructure for battery electric bus and hydrogen 

fueling.    

Public Outreach: An outreach plan will be developed which will 

provide a structure that allows for scheduling, 

documentation, and evaluation of each step of the 

public involvement process and engagement efforts.  

The purpose of the outreach plan is to offer a 

systematic and strategic approach for reaching 

diverse groups of people and interests in the 

geographic areas, including disadvantaged 

communities. 
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PROJECT GOALS
The following project goals were developed with Yuba-Sutter Transit staff 
during programming interviews and from returned programing 
questionnaires.  The project goals are listed in no particular order or 
priority. 

1. The facility should be designed with resiliency in mind. 
2. Provide back-up operations for designated facility functions and ZEB 

support during emergencies. 
3. Sustainable facility design based on surrounding climate conditions. 
4. Location of new facility should be considered based on dead head to 

minimize operating costs. 
5. New facility should be designed with planned growth in mind and shall 

be flexible. 
6. Design should provide ease of access to the public for transit related 

needs such as ID photo cards and application for services. 
7. Charging infrastructure for Battery Electric Bus (BEB) shall be designed 

into the site and facility. 
8. Site and facility design shall be such to consider hydrogen fuel cell 

technology to support hydrogen fuel cell electric vehicles (FCEV). 
9. Design of facility shall provide for upgraded work conditions compared 

to current facility. 
10. Enhanced office spaces shall be considered for the new design. 
11. Consideration shall be taken for facility environmental impacts. 
12. Secure and adequate private parking for employees. 
13. Safe site and facility circulation for staff and vehicles. 
14. Integration of driver and bus change out at facility. 
15. Access control for entering site for visitors and deliveries with 

automatic gates. 
16. Secure site against homeless wondering onto property. 
17. Design for adequate natural lighting into facility. 
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DAILY ACTIVITIES

This section is intended to provide a basic understanding of the day-to-day 
operations and maintenance activities that will take place at the new 
facility. 
 
Operations 
Operators responsible for driving the morning service arrive in the early 
morning hours and park their private vehicles in the designated parking 
area.  They report and receive their assignments and instruction from the 
Dispatcher.  They proceed to the bus parking area and perform a pre-trip 
inspection of the vehicle prior to leaving on their route.  If the existing fleet 
is converted to an all BEB fleet the bus is disconnected from in-parking 
space chargers or if the fleet is converted to FCEV the bus is driven out of 
bus parking.  When Operators return to the site in the evening at the end of 
daily bus service, they will stop at the Fuel and Vault Pull Lanes to queue 
buses for Service personnel.  Operators then return to Operations to file 
necessary reports with the Dispatcher.  Service personnel will pull the fares 
every Tuesday and Thursday to be taken to the Coin Room for counting.  
The Service personnel will then run the buses through Fuel and Wash and 
return the bus to the designated parking space.  Diesel fueling of buses will 
continue for the foreseeable future until the entire fleet is converted to an 
FCEV fleet in which hydrogen fueling will take place.  If the fleet is converted 
to a BEB fleet, the BEBs will still follow the above site flow description 
including being queued with diesel buses for vault pull, tire pressure 
checking and interior cleaning.  After leaving Fuel the buses will be moved 
through the Wash bay and to bus parking to be either parked (diesel / FCEV) 
or parked and the (BEB) bus will be connected to an in-place charger for 
charging overnight.  The Fuel lanes will also serve as the Detail Lanes for 
cleaning of buses when the lanes are not being used for fueling vehicles. 
 
An alternative to queued parking upon inbound buses, no matter the fuel / 
propulsion type, are parked in their specific assigned parking spaces.   
Operators then fuel (diesel / FCEV) their assigned vehicles as needed prior 
to leaving the site in the morning or during mid-day returns back at the bus 
yard.  Note this operation description is predicated on having site space for 
dedicated assigned bus parking with access to every bus. 

Beginning and ending of shifts generate considerable transit vehicle and 
automobile traffic on and around the site.  Moving vehicles for 
maintenance, inspection, fuel & wash, and other related repairs generates 
additional on-site traffic.  The greatest amount of intra-site traffic will occur 
in the evening hours between 6:00 p.m. and 10:00 p.m.  During this time, 
service personnel will drive vehicles through the Fuel Island, Bus Wash, and 
into Maintenance for repairs or inspections, or to the designated parking 
area.  Separation of bus and personnel traffic is desirable for safety. 
 
MAINTENANCE 
Maintenance personnel will work on one shift performing varied tasks 6 
days per week.  The facility will house general maintenance, inspection, tire, 
brake, parts distribution, and other daily maintenance functions.  During all 
shifts all maintenance activities will be performed.  During the evening shift, 
personnel assigned to Fuel and Wash sweep out the interiors of vehicles, 
replenish engine oil and coolant levels, fill the fuel tanks, and perform a 
visual inspection of the vehicle exterior noting defects that require 
immediate attention.  After sweeping out the interior, fueling, and topping 
off lubricants, the service worker drives the vehicle through the vehicle 
washer.  If the vehicle requires repair or is scheduled for inspection, it will 
be parked in a designated Down Line parking area.  If no work is required, 
the vehicle will be returned to the regular parking area, Ready Line, and the 
service worker begins the process again with the next vehicle.  Note that the 
facility design should provide flexibility to allow all maintenance activities to 
be performed on all shifts. 
 
Vehicles awaiting repair will be cycled through maintenance bays based on 
work orders generated from defect reports, road calls, accidents, and 
warranty problems.  Items found during scheduled preventative 
maintenance repairs όtaΩǎύ ŀǊŜ ŀŘŘǊŜǎǎŜŘ ōŜŦƻǊŜ ǘƘŜ bus is returned to 
service.  By preference, the majority of repairs should be performed on a 
scheduled basis, but there will always be a certain level of on-going repair 
work required by failures and incidents. 
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Inspections are performed on a scheduled basis established by mileage 
intervals and seasonal requirements.  A vehicle has its engine cleaned in the 
Chassis Wash prior to inspection or other service, allowing sufficient time 
for leaks to become apparent.  Should a vehicle need additional repair 
based upon inspection findings, it will remain in the bay until the repairs are 
made.
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ON-SITE TRAFFIC MOVEMENT

The mixing of moving vehicles and employees on the site must be carefully 
considered and incorporated into the overall traffic pattern.  Pedestrian 
walkways must be safely and efficiently located and readily identifiable to 
promote effective management and the enforcement of safety standards.  
This section identifies many of the areas where vehicles and pedestrians 
mingle.  Transit vehicles, delivery trucks, service vehicles, forklifts, and the 
privately owned vehicles of staff personnel are assigned to parking or 
staging areas around the site.  An explanation of how vehicles will be parked 
and staged follows. 
AGENCY VEHICLE TRAFFIC 
Transit vehicles enter the site and are staged for Fuel and Wash activities.  
Vehicles move from Fuel and Wash to Repair, Inspection, and other 
maintenance areas, or are moved to the bus parking area as shown on the 
following graphic.  Careful consideration should be given to reduce backing 
movements wherever possible.  If backing movements are required, they 
should be limited to times when the vehicle is being driven by Service 
personnel. 
Note that Exhibit 1.2 below illustrates the overall flow of vehicles and 
pedestrian traffic flows on and off site that should be accommodated at the 
new facility.   
EXHIBIT 1.2: TRANSIT VEHICLE TRAFFIC FLOW 

1. 

Operator arrives on site and parks in employee parking area. 
2. Operator picks up route information at Dispatch. 
3. Operator gets bus assignment from the Dispatcher and proceeds to the 

Bus Parking area.  Operator performs a pre-trip inspection in the Agency 
Vehicle Parking area to check lights, brakes, tires, and cleanliness.  BEB 
vehicles are disconnected from their charging system.  The wheelchair 
life and bike rack are cycled in the bus parking spot. 

4. If a problem is found with the bus, it is taken to maintenance for 
immediate repairs. 

5. After immediate repairs or if no pre-check issues are found, the bus 
leaves the site and goes on route. 

6. At the end of the daily run and upon entering the site the buses queue 
at Fuel and Vault Pull where the fares are collected every Tuesday and 
Thursday.   

7. Operator reports to the Dispatcher and typically leaves the site.  
8. Service worker fuels the vehicle and tops off fluids.  Bus interior is also 

cleaned in this area.  
9. Bus is taken through the Wash area for exterior cleaning. 
10. If no problems are reported, the bus is moved to Ready Line area in Bus 

Parking. 
11. If a problem is reported or service is scheduled; the bus is parked in a 

designated Down Line space for maintenance within Bus Parking. 
12. After maintenance, the bus is returned to the Bus Parking area. 

Note:  Traffic flow should ideally be in a counterclockwise direction. 
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SUPPORT VEHICLES 

Traffic other than transit vehicles, (forklifts, delivery trucks, off site agency 
vehicles servicing site and private non-agency service vehicles) circulates 
between designated parking areas and the maintenance, service, and any 
yard storage. 
EMPLOYEE VEHICULAR TRAFFIC 
Vehicles of employees should be restricted to employee parking areas.  
Employee parking areas should be located on the site in close proximity to 
their respective entrances to ǘƘŜ 5ǊƛǾŜǊǎΩ Room in Operations and to the 
restroom areas in Maintenance. 
COMMERCIAL VEHICULAR TRAFFIC 
Commercial vehicles must be directed onto and from the site by appropriate 
signs, following the same traffic flow as transit vehicles.  Those vehicles 
delivering to Parts Storage require off-loading at the Shipping and Receiving 
area of Parts Storage.  Other vehicles delivering bulk consumables, such as 
fuels and engine oil, require off-loading adjacent to the tank farm or 
adjacent to the Lube Room.  Tanker trucks may also arrive to evacuate tanks 
and collect recyclable liquids.  Vehicles will pick up trash from dumpsters 
located on the site.  Scrap dealers may enter the site to pick up segregated 
and non-segregated metal scrap. 
Other companies providing services, products, or a combination of both 
may create additional traffic, e.g., delivery of tires, delivery of advertising 
materials for the exterior and interior of vehicles, laundry service, bulk 
storage, and service contracts with companies maintaining specific facility 
equipment. 

PEDESTRIAN TRAFFIC 

Routine activities generate a substantial volume of pedestrian traffic.  Many of 
these trips require maintenance personnel to walk the length of the bus parking 
area to pick up a vehicle or to return to a workstation after parking a vehicle.  
Pedestrian walkways should be designed to minimize walking distances, trip times, 
and exposure of personnel to vehicular traffic.  Those areas personnel most 
frequently walk to or through are: 

¶ From the Employee Parking Area to the entrance doors of Maintenance. 

¶ From the Employee Parking Area to the entrance door of the 5ǊƛǾŜǊǎΩ wƻƻƳΦ 

¶ From the 5ǊƛǾŜǊǎΩ wƻƻƳ to the Agency Vehicle Parking Area. 

¶ From Maintenance to Fuel & Wash. 

¶ From Fuel & Wash to the Agency Vehicle Parking Area. 

¶ From the Maintenance Area to the Agency Vehicle Parking Area. 
 



 

 

Yuba-Sutter Transit Resilient Next Generation Transit Facility Plan Marysville, CA 

Final Design Criteria Page 10 of 249 

OUTSTANDING ISSUES

¶ Should Utility personnel counts only be included with Fuel and Wash but physically located in Maintenance shop areas? 

¶ Confirmed staffing counts for each department. 

¶ Yuba-Sutter furniture standards for offices and workstations. 

¶ Type of back-up generators for Battery Electric Bus. 

¶ Anticipated AM pull out hours, PM pull in hours, and service hours to determine greatest amount of intra-site traffic, under Daily Activities on page 1.5.p 
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SPACE NEEDS PROGRAM 
INTRODUCTION 

The preliminary space program presented herein was developed based on detailed interviews with Yuba-Sutter Transit staff regarding the functional 
requirements and operating characteristics of the bus operating garage.   
The space requirements shown for each functional are net usable area.  A circulation factor is applied to the total net usable area to arrive at a gross square 
footage requirement.  In addition to circulation, the factor provides for spaces such as mechanical and electrical chases, structure, width of walls, and stairs.  The 
Space Program begins with an overall summary followed by a detailed program for each functional area.  Note that the requirements for each space are 
delineated in Chapter 3, the Functional Requirements section of this document in the same order they appear in the Space Program. 
The program includes the following information for each space. 
 
Space Name The name of the space. 

[A]  -  Alcove Space 
[C]  -  Canopy Covered 
[E]  -  Enclosed Space 
[O]  -  Open Office or Shop Space 
[X]  -  Exterior Space 

 
Space Standard The standard for each space based on the function, equipment, and furnishings to be accommodated.  The standards are given in square feet.  Where 

the configuration of the space is critical, dimensions are given for the space.  The size of the repair bays are commonly accepted industry standards. 
 
Reference Indicates the page number in chapter 3 that fully describes the functional requirements of the space.  This Reference column will be included with the 

FINAL version of the Design Criteria and is not included in the DRAFT version. 
 
Remarks Lists additional information about the space. 
Existing 2020 Shown to provide a quick comparison of total existing space (2020) versus proposed area (2030 and 2040).  Includes existing staff, quantity and size of 

spaces as counted and measured from the existing facility as-builts.  

2030 & 2040 Specific time periods.  2030 represents the initial construction of a new Yuba Sutter Transit facility.  2040 represents maximum growth and anticipated 

for future expansion. 

Staffing Anticipated staff to be accommodated during the specific time period 

Quantity Identifies the number of spaces to be accommodated during a specific time period. 

Space Area in square feet for the proposed space.  Note that where a space standard is given, the area equals the space standard times the quantity. 
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YUBA-SUTTER TRANSIT 45 ft transit commuter 13 17 22

PRELIMINARY SPACE NEEDS PROGRAM 35 ft transit coaches 22 24 28

Marysville, CA June, 2020 24-25 ft Shuttles 16 20 20

Non Revenue Vehicles 1 2 13

Non Revenue Vehicles 5 8 2

[E] = Enclosed, [O] = Open/Workstation, [A] = Alcove, Total Agency Vehicles 57 71 85

[C] = Canopy covered, [X] = Outdoors (exterior)

sf

SUMMARY

SUMMARY - Building spaces

ADMINISTRATION 5 2,226 12 6,693 17 6,888

OPERATIONS / DRIVERS 79 3,463 91 8,043 98 8,043

MAINTENANCE 7 12,772 10 15,120 13 15,120

PARTS STOREROOM 1 2,400 1 5,238 1 5,238

FUEL / WASH / SERVICE 7 6,115 11 7,447 13 7,447

SUMMARY - Building spaces TOTALS 99 26,976 125 42,541 142 42,736

SUMMARY - Outdoor spaces

AGENCY VEHICLE PARKING 57 80,720 71 89,000 85 106,000

EMPLOYEE / VISITOR PARKING 95 25,365 121 48,900 141 57,100

OTHER SITE AREAS 5,462 4,640 4,640

SUMMARY - Outdoor spaces TOTALS 111,547 142,540 167,740

Site Circulation 75% To be verified during detailed design 106,905 125,805

Lanscaping / Site Setback 10% To be verified during detailed design 14,254 16,774

Stormwater Management 25% To be verified during detailed design 35,635 41,935

TOTAL SITE REQUIREMENTS (SF) 138,523 335,182 388,102

TOTAL SITE REQUIREMENTS (ACRES) 3.18 7.69 8.91

           

Diesel

Diesel

Unleaded

Unleaded BEB / FC

BEB / FC

BEB / FC

BEB / FC

Diesel

Diesel

Unleaded

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty Space

Diesel Diesel BEB / FC

Space

Unleaded
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sf

ADMINISTRATION

Entry Vestibule

E

8 X 7 56 3.8 Contain two double doors in a series sized 

to allow first door to shut prior to second 

door opening.

1 1 56 1 56

Lobby

O

17 X 25 425 3.9 Seating for up to 8 and floor space for 2 

power chairs.  View of Lobby from Office / 

Counter Assistant position.

1 150 1 425 1 425

Unisex Restroom - Public E 8 X 8 64 3.10 Accessible from customer Lobby. 1 64 1 64

Administration Secure access to office suite.

Transit Manager E 12 X 14 168 3.11 Guest seating for up to 2. 1 1 191 1 1 168 1 1 168

Assistant Transit Manager E 12 X 12 144 3.11 1 144 1 1 144

Planning Program Manager E 12 X 12 144 3.12 1 1 144 1 1 144 1 1 144

Finance Program Manager E 12 X 14 168 3.12 Guest seating for up to 2. 1 1 168 1 1 168 1 1 168

Administrative Suite O 45 X 38 1,710 3.13 1 395 1 1,710 1 1,710

Counter O 12 X 6 72 3.14 1 1

Program Analyst O 8 X 9 72 3.14 1 1 72 3 3 4 4

Administrative Assistant O 8 X 9 72 3.15 1 1 72 2 2 2 2

Office / Counter Assitant O 8 X 9 72 3.15 2 2 2 2

Marketing & Outreach Specialist O 8 X 9 72 3.16 1 1 2 2

Current Files O 10 X 10 100 3.16 Stored in file cabinets within Administrative 

Suite.

1 100 1 1

Lost & Found Cabinet E 6 X 6 36 3.17 Secure storage for issuing to public 1 36 1 1

Program Manager (Undefined) E 12 X 12 144 3.17 1 1 144

IT Specialist E 15 X 19 285 3.18 1 1 285 2 1 285

Conference Room - Small E 10 X 18 180 3.19 Accommodate up to 10 people.  Adjacent 

to Lobby with access to Administration 

suite.  

1 183 1 180 1 180

Copy / Work Room E 15 X 20 300 3.20 Multi-function copier and storage cabinets. 1 161 1 300 1 300

Storage Room E 12 X 16 192 3.21 Administrative storage closet 1 192 1 192 1 192

Archive File Storage E 15 X 18 270 3.22 Records stored in file boxes on shelves.  

114 existing, design for 150.  Floor space 

storage of marketing materials, bus stop 

signs, folding tables, pop-up canopies, 

etc.

1 270 1 270 1 270

Break Room O 16 X 18 288 3.23 Sink, full fridge, 2 microwaves, coffee 

maker.

1 288 1 288

Quiet Room E 8 X 12 96 3.24 1 96 1 96

Unisex Restroom E 8 X 8 64 3.25 Serves the Administration Suite. 2 150 2 128 2 128

Custodial E 10 X 10 100 3.26 Mop sink, shelving, storage cabinet. 1 100 1 100

Telephone / Server / AV Equipment Room E 15 X 16 240 3.27 Dedicated A/C and good air flow.  Shared 

space by Yuba-Sutter Transit and 

STORER Transit Systems.

1 92 1 240 1 240

Subtotal 2,376 4,958 5,102

Circulation 35% 832 1,735 1,786

ADMINISTRATION TOTALS 5 3,208 12 6,693 17 6,888
              

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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sf

OPERATIONS / DRIVERS

Operations

General Manager E 12 X 16 192 3.30 Guest seating for up to 2 with additional 

space for up to 4.

1 1 1 192 1 1 192

Operations Manager E 12 X 12 144 3.30 1 105 1 1 144 1 1 144

Office Manager E 12 X 12 144 3.31 1 1 1 144 1 1 144

Operations Suite E 26 X 28 728 3.22 To include a table to be used as a 

common work space.

728 728

Assistant Operations Manager O 8 X 9 72 3.33 1 1 1 1 1

Safety Manager O 8 X 9 72 3.33 1 1 1 1 1

Trainer O 8 X 9 72 3.34 1 1 1 1

Road Supervisors O 8 X 9 72 3.34 2 3 2 3 2

File Storage O 3.35 (2) Four drawer lateral file cabinets stored 

within Operations Suite

2 2

Expansion Office E 12 X 12 144 3.35 1 144 1 144

Storage Room E 9 X 12 108 3.36 1 108 1 108

Long Term Storage - Large E 12 X 14 168 3.37 1 168 1 168

Coin Room E 10 X 12 120 3.38 Secure space for coin counting 1 90 1 120 1 120

Dispatch

Entry Vestibule E 8 X 7 56 3.39 1 56 1 56

Lobby - Dispatch E 10 X 10 100 3.40 Seating for 2 people.  Pre-wire for 

potential future applications workstation.

1 100 1 100

Dispatch Suite E 24 x 28 672 3.41 (2) Dispatchers and (2) Customer Service 

Representatives per shift.

286 1 672 1 672

Dispatch Window (Dispatcher) O 6 X 6 36 3.42 Min 6 feet between dispatchers. 5 1 6 4 6 4

Customer Service Representative O 6 X 6 36 3.42 1 4 2 4 2

Lost & Found Daily Collect O 3 X 5 15 3.43 Shelving to hold daily containers 1 1

Storage O 4 X 3 12 3.43 Closet for Dispatch storage 1 1

Copy / Work Room E 10 X 12 120 3.44 1 18 1 120 1 120

Conference - Small E 12 X 18 216 3.45 To accommodate up to 10 people 1 216 1 216 1 216

Training / Large Conference Room E 12 X 18 216 3.46 Seat 8 w/ train tbl + low credenza 380 1 216 1 216

Table and Chair Storage E 6 X 8 48 3.47 1 48 1 48

Driver Areas

Driver Check-In O 8 X 14 112 3.48 CPU for self check-in 2 people at a time + 

(1) document board

1 57 1 112 1 112

Driver Mailboxes O 3 x 10 30 3.49 Lockable mailboxes.  Fill from front. 1 32 1 30 1 30

Drivers Room E 20 X 27 540 3.50 Tables and chairs, couches to seat 21, (2) 

lockable wall hung display boards, and (7) 

corkboards

66 1 781 72 1 540 79 1 540

Recreation Area O 20 X 20 400 3.51 (1) Game table 1 400 1 400

Kitchenette / Vending A 10 X 35 350 3.52 Upper / lower cabs. Single basin sink, (4) 

microwaves, (2) coffee machine, (4) 

vending machines, (2) refrigerator, (1) 

oven with stovetop, ice machine, and 

dishwasher.

1 350 1 350

Quiet Room E 10 X 12 120 3.53 (4) Lounge chairs.  Accoustically isolate 

from other areas.

1 120 1 120 1 120

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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OPERATIONS / DRIVERS

Operations

Lactation / Sick Room E 10 X 10 100 3.54 Mini fridge, (1) lounge chair. 1 100 1 100

Unisex Toilet / Shower / Drug Test Room E 10 X 13 200 3.55 (1) Water closet, (1) shower, changing 

bench

1 200 1 200

Men's Restroom E 12 X 20 240 3.56 (3) WC, (3) Urinals, (3) Lav.  Confirm 

fixture count during detailed desging.

1 228 1 240 1 240

Women's Restroom E 12 X 20 240 3.57 (4) WC, (3) Lav.  Confirm fixture count 

during detailed desging.

1 228 1 240 1 240

Custodial / Storage E 10 X 15 150 3.58 Mop sink, shelving, storage cabinet 1 150 1 150

Mechanical E 200 3.59 Size to be verified during detail design 1 200 1 200

Electrical E 100 3.59 Size to be verified during detail design 1 100 1 100

Subtotal 2,541 5,958 5,958

Circulation 35% 889 2,085 2,085

OPERATIONS / DRIVERS TOTALS 79 3,430 91 8,043 98 8,043

            

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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MAINTENANCE

Office Spaces

Maintenance Manager E 12 X 14 168 3.62 View of shop floor. 1 1 211 1 1 168 1 1 168

Mechanic Workstation (Mechanics) O 6 X 12 72 3.63 Seats 2 mechanics with 2 CPUs 6 2 72 8 1 72 10 1 72

Maintenance Break Room E 16 X 18 288 3.64 Seating for up to 6 at tables and chairs, 

refrigerator, (2) microwaves, plumb water 

for coffee makers, sink

1 158 1 288 1 288

Men's Restroom E 12 x 20 240 3.65 2 WC, 2 Urinals, 2 Lavatories, 1 deep 

basin sink with gooseneck faucet+ Bradley 

sink.

1 64 1 240 1 240

Women's Restroom E 140 3.66 2 WC, 2 Lavatories, 1 deep basin sink 

with gooseneck faucet + Bradley sink.

1 140 1 140

Unisex Shower E 64 3.67 Includes changing area.  1 63 1 64 1 64

Lockers A 100 3.68 Shared by Men and Women Maintenance 

personnel, bench, and (20) half height 

lockers

1 147 1 100 1 100

Maintenance Records E 10 X 8 80 3.69 (105) storage boxes on shelves 1 80 1 80

Custodial E 10 X 10 100 3.70 Mop sink, shelving, storage cabinet. 1 100 1 100

Shop Spaces

Lift Bay (45 ft Bus) O 20 X 60 1,200 3.72 Parallelogram or verticle rise lift.  Fall 

protection bean & hoist.

4,712 2 2,400 2 2,400

Flat Bay(45 ft Bus) O 20 X 60 1,200 3.74 Portable lifts. Fall protection beam & hoist.  

Festoon for portable lift cables.

5 6,000 2 2,400 2 2,400

Air Conditioning Bay (45 ft Bus) O 20 X 60 1,200 3.76 1 1,200 1 1,200

Tire Bay / Storage E 20 X 60 1,200 3.78 Acoustically isolated.  Storage for bus tires 

on stackable racks.

1 1,200 1 1,200

Common Work Area E 25 X 30 750 3.80 1 192 1 750 1 750

Electronics Shop E 18 X 30 540 3.82 Shop space for electric bus charging 

cabinet repair.

1 540 1 540

Electrician O 4 X 15 60 3.82 1 1 60 2 1 60

Tool Box Storage E 25 X 16 400 3.84 Enclosed secure area for storage of (10) 

tool boxes.

1 400 1 400

Forklift Parking O 14 X 10 140 3.85 1 140 1 140

Floor Scrubber Parking O 6 X 5 30 3.86 With charging and hub drain. 1 30 1 30

Portable Equipment Storage O 20 X 60 1,200 3.87 Portable CG (2), portable differential (1). 1 1,200 1 1,200

Waste Fluid Collection C 12 X 14 168 3.88 WO (1), WC (1). 1 168 1 168

Battery Room X 10 X 20 200 3.88 Exterior pre-fab haz-mat building.  Contain 

charging and new / used battery storage.

(1) pallet each.

1 200 1 200

Lube / Compressor Room E 18 X 20 360 3.90 Includes bulk fluid distribution for ATF, 

EC, EO1, and EO2.  Accousically isolated.

1 245 1 360 1 360

Mechanical Room E 200 3.92 Size to be verified during detail design 1 200 1 200

Electrical Room E 100 3.92 Size to be verified during detail design 1 100 1 100

Subtotal 11,864 12,600 12,600

Circulation 20% 2373 2520 2520

MAINTENANCE TOTALS 7 14,237 10 15,120 13 15,120

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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PARTS STOREROOM

Lobby E 10 X 10 100 3.94 Seating for 2. 1 95 1 100 1 100

Parts Clerk E 12 X 15 180 3.95 1 1 115 1 1 180 1 1 180

Parts Storeroom 1,800 3.96 975 1 1,800 1 1,800

Warranty Storage O 8 X 30 240 3.98 On shelving racks within Parts Storeroom 1 1

Tool Crib O 3.98 (2) lockable storage cabinets within Parts 

Storeroom

1 1

Shipping and Receiving O 20 X 20 400 3.99 Within Parts Storeroom 1 400 1 400

Loading Area C 30 X 60 1,800 3.99 Space for 2 delivery trucks 1 1,800 1 1,800

Mezzanine Storage O 2,000 3.100 With forklift access 1 2,260 1 2,000 1 2,000

Subtotal 1,185 3,880 3,880

Circulation 35% 415 1,358 1,358

PARTS STOREROOM TOTALS 1 1,600 1 5,238 1 5,238

FUEL / WASH / SERVICE

Fueling

Fueling Position C 20 X 55 1,100 3.102 2 diesel fueling positions 2 2,802 2 2 2,200 2 2 2,200

Vault Pull / Fare Collection C 3.104 At each fueling position

Utility Workstation A 6 X 6 36 3.105 Workstation for (1) Supervisor and (6) 

Utility Technicians.

7 1 9 2 72 11 2 72

Central Vacuum E 10 X 15 150 3.106 Sized to use 2 ports simutanously.  

Vacuum ports at fuel position and in Bus 

Wash / Detail Clean.

1 150 1 150

Unisex Restroom E 8 X 8 64 3.107 If fueling not located near Maintenance 

Building

1 64 1 64

Wash

Automatic Bus Washer / Detail Clean E 22 X 65 1,430 3.108 Gantry style bus washer 1,497 1 1,430 1 1,430

Water Reclaim E 10 X 20 200 3.110 286 1 200 1 200

Bus Detail Lane C 20 X 65 1,300 3.108 At Fuel Positions & in Bus Wash

Cleaning Storage E 10 X 10 100 3.111 1 100 1 100

Chassis Wash C 20 X 65 1,300 3.112 Parallelogram lift.  Located outside under 

canopy.

1 1,300 1 1,300

Chassis Wash Equipment E 3.114 Stored inside Water Reclaim room 1 1

Subtotal 4,585 5,516 5,516

Circulation 35% 1,605 1,931 1,931

FUEL / WASH / SERVICE TOTALS 7 6,190 11 7,447 13 7,447

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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AGENCY VEHICLE PARKING

Ready Line 3.115 Provide solar canopy over all Revenue 

parking.  Provide for charging in parked 

position for all vehicles.

45 ft transit commuter 14 X 50 700 Added 5ft to vehicle length for circulation 

around vehicle

13 9,100 17 11,900 22 15,400

35 ft transit coaches 14 X 50 700 Park in space sized for 45 ft bus 22 15,400 24 16,800 28 19,600

24-25 ft Shuttles 14 X 30 420 Added 5 ft to vehicle length for circulation 

around vehicle

16 6,720 20 8,400 20 8,400

Non Revenue Vehicles 10 X 20 200 3.115 6 1,200 10 2,000 15 3,000

Down Line 12 X 50 600 3.116 Sized for 45 ft coaches 9 5,400 11 6,600

Subtotal 32,420 44,500 53,000

Circulation 100% 32,420 44,500 53,000

AGENCY VEHICLE PARKING TOTALS 57 64,840 80 89,000 96 106,000

EMPLOYEE / VISITOR PARKING

Employee Parking 3.117 SF shown allows schematic layout of 

spaces to accommodate ADA and 

landscape / island requirements 

Administration 10 X 20 200 5 1,000 12 2,400 17 3,400

Operations / Drivers 10 X 20 200 Drivers  parking space count = bus qty - 

spare + 5% for overlap and driver 

standbys + Ops staff

73 14,600 83 16,600 93 18,600

Maintenance / Parts 10 X 20 200 8 1,600 11 2,200 14 2,800

Fuel / Wash / Service 10 X 20 200 7 1,400 11 2,200 13 2,600

Visitor Parking 10 X 20 200 3.117 2 400 4 800 4 800

Motorcycle Parking 5 X 10 50 3.118 2 100 4 200 6 300

Bike Parking 50 3.118 Hold 7 bicycles - shared employee and 

visitors.

1 50 1 50 1 50

Subtotal 19,150 24,450 28,550

Circulation 100% 19,150 24,450 28,550

EMPLOYEE / VISITOR PARKING TOTALS 38,300 48,900 57,100

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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OTHER SITE AREAS

Outdoor Break Area C 30 X 30 900 3.119 Canopy covered area with BBQ pit and 

picnic tables.

1 900 1 900

Storage Area for Outdoor Break Area E 10 x 10 100 Storage of BBQ pit and other outdoor 

supplies.

1 100 1 100

Above Ground Diesel Tank X 45 X 10 450 3.120 15,000 gallons with secondary 

containment, adjacent to Fuel Island with 

no underground fuel piping.

1 450 1 450

Building Back-Up Generator X 50 x 15 750 3.120 Existing to be relocated to new site. 1 750 1 750

Future Pre-Comp. Hydrogen Modular Trailers X 12 x 50 600 3.121 Dispenses 350 bars. 1 1

Future Hydrogen Electrolizer Modular Trailer X 12 x 50 600 3.121 Makes 350 bars per day.

Future Hydrogen Compressor Yard X 3,500 3.122 1 1

BEB Charge Equipment Yard X 7,200 3.122 1 1

BEB Charging Back-Up Generator X 50 x 15 750 3.123 2 Generators based on full BEB ready 

fleet.

2 2

Dumpter / Waste 3.124

Trash C 6 X 5 30 4 CY box container 1 30 1 30 1 30

Metals C 6 X 5 30 4 CY box container 1 30 1 30 1 30

Cardboard C 6 x 5 30 4 CY box container 1 30 1 30 1 30

Organics C 6 X 5 30 4 CY box container 1 30 1 30

Subtotal 90 2,320 2,320

Circulation 100% 90 2,320 2,320

OTHER SITE AREAS TOTALS 180 4,640 4,640

Qty

2040

Staffing
Space Standard

Space Name
dims Ref.

Remarks Staffing Qty Space

Existing 2020 2030

Staffing Qty SpaceSpace
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FUNCTIONAL RELATIONSHIP DIAGRAMS AND FUNCTIONAL AREA MODULES 

INTRODUCTION 

The design criteria presented in this section consists of Functional Relationship Diagrams and Functional Area Modules.  The Functional Relationship Diagrams illustrate the 

relationships between areas listed in the Space Needs Program.  The Functional Area Modules consist of a graphical depiction along with specific design criteria for each of the 

spaces listed in the Space Needs Program. 

Office Modules The space standards for offices established in the Space Needs Program are graphically defined on the following pages. All modules and 

related furnishings and equipment are for representation purposes only.  Detailed layouts and specific furnishings will be developed during 

detailed design. 

Diagrams The relationships between various functional areas of the Space Needs Program are conveyed in the diagrams on the following pages.  These 

diagrams, both Adjacency and Functional Area Modules, are not meant to be floor plans, only representational relationship diagrams.  

 

 

 

 

 

 

 

Adjacency Diagram Space 

Type Color Key 

Office / Administrative Spaces 

Driver / Crew Spaces 

Storage / Equipment Spaces 

Circulation / Public / MEP Spaces 

Shops / Workspaces 

Bay Spaces (Vehicle) 

 

 

 

 

Open Spaces or Alcoves 

Enclosed Spaces 

Exterior / Covered Spaces 

Area of Associated Spaces 

Adjacency Diagram Line 

Type Key 

 

 

 

 

 

 

Functional Area Modles 

Element Key 

Walls 

Interior FFE 

Site Built Fixtures, Furnishings, 

and Equipment (FFE) 

Shop / Vehicle Maintenance 

Equipment 

Floors 

Mounted Overhead (3D View Only) 
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Workstation 1A (36 square feet) Workstation 1B (72 square feet) 
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Workstation 2A (72 square feet) Module 2B (72 square feet) 
 



 

 

Yuba-Sutter Transit Resilient Next Generation Transit Facility Plan Marysville, CA 

Final Design Criteria Page 23 of 249 

Module 1 (144 square feet) Module 2 (168 square feet) 
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Module 3 (192 square feet)   
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ADMINISTRATION 

FUNCTIONAL RELATIONSHIP DIAGRAM 

The relationships between the spaces within this section are shown below. The design should accommodate these relationships in order to maximize operational efficiency. This 

diagram is not meant to be a floor plan.  It serves only as a representational relationship diagram. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

FUNCTIONAL AREA MODULES 

Each functional area within this section has been individually defined as a module.  Each module has information regarding the function of the space, relationships to other areas 

and other information received during interviews with Yuba-Sutter Transit staff.
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ENTRY VESTIBULE (ADMINISTRATION) 

Function 

¶ Entry area before Lobby. 
 

Relationship to other Areas 
¶ At entrance of Administration. 

 

Comments/Characteristics 
¶ Furnishings:  None. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
air conditioned and heated. 

¶ Window to outside.  Windows to be fixed. 

¶ Floor Finishes:  Resilient flooring with non-drained recess floor 
matt. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  
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LOBBY (ADMINISTRATION) 

Function 

¶ Administration lobby area with seating for up to 8 people and 
floor space to accommodate 2 power chairs. 

Relationship to other Areas 

¶ Adjacent to Administration Counter. 

¶ Adjacent to Vestibule. 

¶ Adjacent to Small Conference Room. 

¶ Adjacent to Unisex Restroom. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
intercom/paging system, air conditioned and heated. 

¶ Window to outside if possible.  Windows to be fixed. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board and/or concrete block. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  

¶ Open split-level counter with rolling security screen for after 
hours securement. 
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UNISEX RESTROOM (ADMINISTRATION) 

Function 

¶ Unisex restroom facilities for Administration visitors. 

Relationship to other Areas 

¶ Adjacent to Lobby. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
intercom/paging system, air conditioned, ventilated, and 
heated. 

¶ Floor Finishes:  Porcelain tile. 

¶ Wall Finishes:  Porcelain tile on all wet walls and 60 inches 
minimum above finish floor to sides of toilet and lavatory. Paint 
or porcelain tile on gypsum board all other wall surfaces. 

¶ Ceiling Finishes:  Paint gypsum board. 

¶ Lighting:  Wet location sealed fixtures and indirect light over 
mirror.  Refer to Chapter 4 for foot candle and fixture 
requirements. 
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Transit Manager (Administration) 
See Typical Module 2 

FUNCTION 

¶ Enclosed private office for the Transit Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Assistant Transit Manager. 

¶ Near Counter. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside.  Windows to be operable. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 

¶  

Assistant Transit Manager (Administration) 
See Typical See Typical Module 1 

FUNCTION 

¶ Enclosed private office for the Assistant Transit Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Transit Manager. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside.  Windows to be operable. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 
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Planning Program Manager (Administration) 
See Typical Module 1 

FUNCTION 

¶ Enclosed private office for the Planning Program Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ !ŘƧŀŎŜƴǘ ǘƻΧ 

¶ Near Program Manage and Program Analysts 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside if possible.  Windows to be operable. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 

Finance Program Manager (Administration) 
See Typical Module 2 

FUNCTION 

¶ Enclosed private office for the Finance Program Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ !ŘƧŀŎŜƴǘ ǘƻΧ 

¶ Near Transit Manager 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside if possible.  Windows to be operable. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 
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ADMINISTRATIVE SUITE (ADMINISTRATION) 

Function 

¶ Enclosed suite to house Public Service Counter, Program 
Analyst, Administrative Assistants, Office / Counter Assistant, 
and Marketing and Outreach Specialist workstations and 
shared administrative files. 

Relationship to other Areas 

¶ Adjacent to Lobby. 

¶ Near Transit, Planning Program and Finance Managers. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
J-boxes in wall behind workstations with power and data to 
allow connections for powered workstations, utility whips, data 
connections for printer, air conditioned, and heated. 

¶ Electrical power at counter for cash drawer, credit card reader 
(CR), connect card ID card printer (COC), and  

¶ Floor Finishes:  Carpet 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  
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Counter (Administration) 
 

FUNCTION 

¶ Counter area for public to take photos fore new fare cards, apply for paratransit 
services, and general interaction with Administrative staff. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Lobby. 

¶ Near Office / Counter Assistant. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to graphic on previous page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, dedicated data 
connection for credit card reader (CR), air conditioned, and heated. 

¶ Electrical power at counter for cash drawer, credit card reader (CR), and connect 
card ID card printer (COC). 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

. 

Program Analyst (Administration) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Program Analyst. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Administrative Assistant. 

¶ Near Planning Program Manager and Program Manager 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.11. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ Ƙƛgh modular office partitions. 
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Administrative Assistant (Administration) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Administrative Assistant. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Program Analyst. 

¶ Close by Administrative Managers 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.11. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ 

Office / Counter Assistant (Administration) 
See Typical Workstation 2A 

FUNCTION 

¶ Open workspace for the Office / Counter Assistant. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to the Lobby and Counter 

¶ Near the Transit Manager. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.11. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ǎƛŘŜ ŀƴŘ ōŀŎƪ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎ ŀƴŘ пнέ ƘƛƎƘ όƭƻǿ 
side) front modular office partition facing the counter to allow visual monitoring of 
the counter. 
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Marketing and Outreach Specialist (Administration) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Marketing and Outreach Specialist. 

RELATIONSHIP TO OTHER AREAS 

¶ Convenient access to managers and Copy / Work Room 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.11. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ 

Current Files (Administration) 
 

FUNCTION 

¶ Open area within the Administrative Suite for file cabinets. 

RELATIONSHIP TO OTHER AREAS 

¶ Near Administrative office and workstations. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to graphic on page. 3.11.  Six lockable four drawer lateral file 
cabinets. 

¶ Utility Requirements:  Air conditioned and heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture ς common area.  Refer to Chapter 4 for foot candle and 
fixture requirements. 
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Lost and Found Cabinet (Administration) 
 

FUNCTION 

¶ Secure and lockable cabinet for lost and found items to be distributed at Counter to 
public in the Lobby. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Counter. 

¶ Near Lobby. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to graphic on page. 3.11.  Lockable two door cabinet. 

¶ Utility Requirements:  None. 

¶ Floor Finishes:  None. 

¶ Wall Finishes:  None. 

¶ Ceiling Finishes:  None. 

¶ Lighting:  None. 

Program Manager (Undefined) (Administration) 
See Typical Module 1 

FUNCTION 

¶ Enclosed private office for the Program Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Planning Program Manager 

¶ Near Transit Manager 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside if possible.  Windows to be operable. 

¶ Floor Finishes:  Carpet 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 
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IT SPECIALIST (ADMINISTRATION) 

See Typical Workstation 2A 

Function 

¶ Open workstation area for the IT Specialist. 

Relationship to other Areas 

¶ Located within the IT Specialist suite. 

¶ Adjacent to Telephone / Server / AV Equipment Room. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system, air conditioned, and heated. 

¶ Additional continuous plug strip mounted at or above 
worksurface height at hardware workstation on all three 
workstation sides 

¶ Floor Finishes:  Static dissipative flooring. 

¶ Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ  
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CONFERENCE ROOM ς SMALL (ADMINISTRATION) 

Function 

¶ Area for meetings for up to 10 people. 

Relationship to other Areas 

¶ Adjacent to Lobby. 

¶ Near Administrative Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system tied from ceiling projection to wall below 
television to floor box below table to allow laptop on table to 
connect, air conditioned, and heated. 

¶ Window to outside if possible.  Windows to be operable with 
black out shade. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture Dimmable. Refer to Chapter 4 for 
foot candle and fixture requirements. and dimmable 
downlights to either/both television or projection screen.  
Lighting design shall have ability to dim the front area near 
projection screen. 

¶ Acoustically separated from surrounding spaces. 
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COPY /  WORK ROOM (ADMINISTRATION) 

Function 

¶ Designated area for multi-function copier/scanner/printer, 
cutting board, supply storage, and work surfaces. 

Relationship to other Areas 

¶ Centrally located within office. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system, air conditioned, and heated. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  
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STORAGE ROOM (ADMINISTRATION) 

Function 

¶ Enclosed area for files and other sensitive materials stored on 
shelves. 

Relationship to other Areas 

¶ Adjacent to Administrative Suite. 

Comments / Characteristics 

¶ Furnishings: Refer to graphic on this page.  Six shelving units to 
accommodate up to 21 storage boxes per shelving unit for up 
to 126 file storage boxes total. 

¶ Utility Requirements: Grounded electrical convenience outlet 
near door, air conditioned, and heated.  

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling.  

¶ Lighting:  Service Light Fixture ς Storage rooms. Refer to 
Chapter 4 for foot candle and fixture requirements. 
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ARCHIVE FILE STORAGE (ADMINISTRATION) 

Function 

¶ Enclosed area for storage of record files and storage of 
marketing materials, bus stop signs, folding tables, pop-up 
canopies and other special occasion materials. 

Relationship to other Areas 

¶ Adjacent to Administrative Suite. 

Comments / Characteristics 

¶ Furnishings: Refer to graphic on this page.  Eight shelving units 
to accommodate up to 21 storage boxes per shelving unit for 
up to 168 file storage boxes total. 

¶ Utility Requirements: Grounded electrical convenience outlet 
near door, air conditioned, and heated.  

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling.  

¶ Lighting:  Service Light Fixture ς Common area. Refer to 
Chapter 4 for foot candle and fixture requirements. 
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BREAK ROOM (ADMINISTRATION) 

Function 

¶ Open area for Administrative personnel breaks. 

Relationship to other Areas 

¶ Adjacent to Administrative Suite. 

Comments / Characteristics 

¶ Furnishings: Refer to graphic on this page. 

¶ Utility Requirements: Grounded electrical convenience outlets, 
telephone, intercom/paging system, air conditioned, and 
heated.   Dedicated water line to ice maker in refrigerator and 
to coffee makers.  Dedicated isolated outlet to each 
microwave.  Provide above counter back splash electrical 
outlets 

¶ Window to outside. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling.  

¶ Lighting:  Office Light Fixture - Common area. Refer to Chapter 
4 for foot candle and fixture requirements. 
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QUIET ROOM (ADMINISTRATION) 

Function 

¶ Enclosed area for Administrative use, between, and after shifts. 

Relationship to other Areas 

¶ Adjacent to Administrative Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, air conditioned, and heated. 

¶ Floor Finishes:  Carpet Tile. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture and dimmable down lights.  
Lighting design shall have the ability to dim.  Refer to Chapter 4 
for foot candle and fixture requirements.  Task lighting 
provided at each recliner for reading without disturbing people 
in adjacent recliners.  Provide floor lighting to keep light levels 
down. 

¶ Acoustically isolated from surrounding spaces. 

¶ Door to have narrow lite for visibility inside room from exterior. 
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UNISEX RESTROOM (ADMINISTRATION) 

Function 

¶ Unisex restroom facilities for Administration staff. 

Relationship to other Areas 

¶ Adjacent to Administrative Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
intercom/paging system, air conditioned, ventilated, and 
heated. 

¶ Floor Finishes:  Porcelain tile. 

¶ Wall Finishes:  Porcelain tile on all wet walls and 60 inches 
minimum above finish floor to sides of toilet  and lavatory. 
Paint or porcelain tile on gypsum board all other wall surfaces. 

¶ Ceiling Finishes:  Paint gypsum board. 

¶ Lighting:  Wet location sealed fixtures and indirect light over 
mirror.  Refer to Chapter 4 for foot candle and fixture 
requirements. 
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CUSTODIAL (ADMINISTRATION) 

Function 

¶ Enclosed area for storage of janitorial and cleaning supplies. 

Relationship to other Areas 

¶ Located conveniently within Administrative area. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Floor mounted mop sink with wall mounted faucet with bucket 
hook. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
ventilated, and heated. 

¶ Floor Finishes:  Porcelain tile or sealed concrete. 

¶ Wall Finishes:  Porcelain tile on gypsum board and/or concrete 
block. 

¶ Ceiling Finishes:  Acoustical ceiling where appropriate. 

¶ Lighting:  Service Light Fixture ς Utility spaces.  Refer to Chapter 
4 for foot candle and fixture requirements.  
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TELEPHONE /  SERVER /  AV EQUIP ROOM (ADMINISTRATION) 

Function 

¶ Enclosed separately secured area for telephone, computer 
server, and AV equipment. 

Relationship to other Areas 

¶ Adjacent to IT Specialist Suite. 

Comments / Characteristics 

¶ Furnishings: Refer to graphic on this page.  Include a UPS in the 
room. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
conduit for network computer system, air conditioned, and 
heated.  Provide dedicated air conditioning unit for cooling 
temperature of IT equipment. 

¶ Floor Finishes:  Static dissipative flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Painted exposed structure 

¶ Lighting:  Service Light Fixture - Shop.  Refer to Chapter 4 for 
foot candle and fixture requirements.  
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OPERATIONS 

FUNCTIONAL RELATIONSHIP DIAGRAM 

The relationships between the spaces within this section are shown below. The design should accommodate these relationships in order to maximize operational efficiency. This 

diagram is not meant to be a floor plan.  It serves only as a representational relationship diagram. 

\  
FUNCTIONAL AREA MODULES 

Each functional area within this section has been individually defined as a module.  Each module has information regarding the function of the space, relationships to other areas 

and other information received during interviews with Yuba-Sutter Transit staff.
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General Manager (Operations) 
See Typical Module 3 

FUNCTION 

¶ Enclosed private office for the General Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Operations Manager. 

¶ Adjacent to Operations Suite. 

¶ Near Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside.  Windows to be operable. 

¶ Floor Finishes:  Carpet 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 

Operations Manager (Operations) 
See Typical Module 1 

FUNCTION 

¶ Enclosed private office for the Operations Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to General Manager. 

¶ Adjacent to Operations Suite. 

¶ Near Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside.  Windows to be operable. 

¶ Floor Finishes:  Carpet 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 
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Office Manager (Operations) 
See Typical Module 1 

FUNCTION 

¶ Enclosed private office for the Office Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Operations Manager. 

¶ Adjacent to Operations Suite. 

¶ Near Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside.  Windows to be operable. 

¶ Floor Finishes:  Carpet 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 
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OPERATIONS SUITE (OPERATIONS) 

See Typical Workstation 2B 

 

Function 

¶ Enclosed office suite for the Assistant Operations Manager, 
Safety Manager, ¢ǊŀƛƴŜǊΣ ŀƴŘ wƻŀŘ {ǳǇŜǊǾƛǎƻǊǎΩ ǿƻǊƪǎǘŀǘƛƻƴǎ 
and shared Operations file storage. 

Relationship to other Areas 

¶ Adjacent to Drivers Room. 

¶ Near Dispatch Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to workstation graphic and graphic on this 
page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system, air conditioned, and heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements. 
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Assistant Operations Manager (Operations) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Assistant Operations Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Drivers Room. 

¶ Near Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.30. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ 

Safety Manager (Operations) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Safety Manager. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Drivers Room. 

¶ Near Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.30. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ 
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Trainer (Operations) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Trainer. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Drivers Room. 

¶ Near Dispatch Suite. 

¶ Near Training / Large Conference Room. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.30. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ 

Road Supervisor (Operations) 
See Typical Workstation 2B 

FUNCTION 

¶ Open workspace for the Road Supervisors. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Drivers Room. 

¶ Near Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic and graphic on Page 3.30. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘǳƭŀǊ ƻŦŦƛŎŜ ǇŀǊǘƛǘƛƻƴǎΦ 
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File Storage (Operations) 
 

FUNCTION 

¶ Open area for files and other sensitive materials stored in filing cabinets. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Operations Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Two 4-drawer filing cabinets. 

¶ Utility Requirements:  Air conditioned and heated. 

¶ Floor Finishes:  Carpet or resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture. Refer to Chapter 4 for foot candle and fixture 
requirements. 

Expansion Office (Operations) 
See Typical Module 1 

FUNCTION 

¶ Enclosed private office for future expansion. 

RELATIONSHIP TO OTHER AREAS 

¶ Near Operations Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to module graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Window to outside if possible.  Windows to be operable. 

¶ Floor Finishes:  Carpet 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements.   

¶ Acoustically separated from surround spaces. 
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STORAGE ROOM (OPERATIONS) 

Function 

¶ Enclosed area for storage of files for access by Operations 
personnel. 

Relationship to other Areas 

¶ Adjacent to Operations areas. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page.  Six shelving units to 
accommodate up to 21 storage boxes per shelving unit for up 
to 126 file storage boxes total. 

¶ Utility Requirements:  Grounded electrical convenience outlet 
near door, air conditioned, and heated. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Service Light Fixture ς Storage rooms:  Refer to 
Chapter 4 for foot candle and fixture requirements.   
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LONG TERM STORAGE ς LARGE  (OPERATIONS) 

Function 

¶ Enclosed area for storage of archive files for intermittent 
access. 

Relationship to other Areas 

¶ Adjacent to Operations areas. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page.  Nine shelving units 
to accommodate up to 21 storage boxes per shelving unit for 
up to 189 file storage boxes total. 

¶ Utility Requirements:  Grounded electrical convenience outlet 
near door, air conditioned, and heated. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Service Light Fixture ς Storage rooms:  Refer to 
Chapter 4 for foot candle and fixture requirements. 
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COIN ROOM (OPERATIONS) 

Function 

¶ Enclosed secure area for counting money retrieved from bus 
vaults and for pulled vault storage. 

Relationship to other Areas 

¶ Adjacent to Operations Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, air conditioned, and 
heated.  Provide dedicated air conditioning unit. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Abrasion resistant painted gypsum board and/or 
concrete block. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  

¶ Acoustically separated from surround spaces. 

¶ Window for supervision access of counting process without 
accessing room. 
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ENTRY VESTIBULE (OPERATIONS) 

Function 

¶ Entry area before Lobby. 

Relationship to other Areas 

¶ At entrance of Dispatch. 

Comments / Characteristics 

¶ Furnishings:  None. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
air conditioned and heated. 

¶ Window to outside. 

¶ Floor Finishes:  Resilient flooring with non-drained recessed 
floor matt. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements. 
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LOBBY ς DISPATCH (OPERATIONS) 

Function 

¶ Dispatch lobby area with seating for up to 2 people. 

Relationship to other Areas 

¶ Adjacent to Dispatch Window. 

¶ Adjacent to Vestibule. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
intercom/paging system, air conditioned and heated. 

¶ Window to outside if possible.  Window to be fixed. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board and/or concrete block. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements. 
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DISPATCH SUITE (OPERATIONS) 

Function 

¶ Enclosed room to house dispatching functions, dispatching 
workstations, and support areas. 

Relationship to other Areas 

¶ Adjacent to Drivers Room and Dispatch Lobby. 

¶ Near Operations Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system, air conditioned, and heated. 

¶ Window to outside with view of bus parking, bus site entry / 
exit if possible.  Window to be fixed.  View of Dispatch Lobby to 
allow secure access via remote lock control into Drivers Room. 

¶ Floor Finishes:  Resilient flooring or carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  
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Dispatch Window (Dispatcher) (Operations) 
See Typical Workstation 1B 

FUNCTION 

¶ Counter space for driver interaction with Dispatcher. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Driver Check-In. 

¶ Adjacent to Drivers Room. 

¶ Near Operations Suite. 

COMMENTS / CHARACTERISTICS 

¶ Refer to graphic on previous page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Resilient flooring or carpet. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

Customer Service Representative (Operations) 
See Typical Workstation 1B 

FUNCTION 

¶ Open workspace for the Customer Service Representative. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Operations Suite. 

¶ Near Drivers Room. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Refer to workstation graphic. 

¶ Utility Requirements:  Grounded electrical convenience outlets, telephone, 
intercom/paging system, conduit for network computer system, air conditioned, and 
heated. 

¶ Floor Finishes:  Carpet. 

¶ Wall Finishes:  Painted Gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot candle and fixture 
requirements. 

¶ 5ŜŦƛƴŜ ǎǇŀŎŜ ǿƛǘƘ ссέ ƘƛƎƘ ƳƻŘular office partitions. 
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Lost and Found Daily Collect (Operations) 
 

FUNCTION 

¶ Shelving unit to hold lost and found items collected daily from returning bus routes. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Dispatch. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Shelving unit with plastic bins for storage of items. 

¶ Utility Requirements:  None. 

¶ Floor Finishes:  None. 

¶ Wall Finishes:  None. 

¶ Ceiling Finishes:  None. 

¶ Lighting:  None. 

Storage (Operations) 
 

FUNCTION 

¶ Enclosed area for storage of files for access by Dispatch personnel. 

RELATIONSHIP TO OTHER AREAS 

¶ Adjacent to Dispatch Suite. 

COMMENTS / CHARACTERISTICS 

¶ Furnishings:  Built-in shelving into closet. 

¶ Utility Requirements:  None. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Service Light Fixture ς Storage rooms:  Refer to Chapter 4 for foot candle 
and fixture requirements. 
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COPY /  WORK ROOM (OPERATIONS) 

Function 

¶ Designated area for multi-function copier/scanner/printer, 
cutting board, supply storage, and work surfaces. 

Relationship to other Areas 

¶ Convenience access to Dispatch personnel. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system, air conditioned, and heated.  Provide 
electrical outlets above counter back splash for counter 
mounted equipment. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements. 
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CONFERENCE ς SMALL (OPERATIONS) 

Function 

¶ Area for meetings for up to 10 people. 

Relationship to other Areas 

¶ Adjacent to Training / Large Conference Room. 

¶ Convenient access to Operations Suite and Dispatch Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for network 
computer system tied from ceiling projection to wall below 
television to floor box below table to allow laptop on table to 
connect, air conditioned, and heated. 

¶ Window to outside if possible.  Windows to be operable with 
black out shade. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture Dimmable. Refer to Chapter 4 for 
foot candle and fixture requirements. and dimmable down-
lights to either/both television or projection screen.  Lighting 
design shall have ability to dim the front area near projection 
screen. 

¶ Acoustically separated from surrounding spaces. 
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TRAINING /  LARGE CONFERENCE ROOM (OPERATIONS) 

Function 

¶ Enclosed area for training sessions, comfortably 
accommodating up to 8 at tables. 

Relationship to other Areas 

¶ Adjacent to small Conference. 

¶ Convenient access to Operations Suite and Dispatch Suite. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, television cable, conduit 
for network computer system, including conduit tied from 
ceiling mounted projector to wall behind trainer/presenter 
desk, air conditioned, and heated. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture Dimmable.  Refer to Chapter 4 for 
foot candle and fixture requirements and dimmable down-
lights.  Lighting design shall have the capability of separately 
controlling the area near the projector screen. 

¶ Acoustically separated from surrounding spaces. 
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TABLE AND CHAIR STORAGE (OPERATIONS) 

Function 

¶ Enclosed area for storage of tables and chairs from Training / 
Large Conference Room. 

Relationship to other Areas 

¶ Adjacent to Training / Large Conference Room. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
air conditioned, and heated. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board. 

¶ Ceiling Finishes:  Acoustical ceiling. 

¶ Lighting:  Service Light Fixture ς Storage rooms.  Refer to 
Chapter 4 for foot candle and fixture requirements. 
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DRIVER CHECK-IN (OPERATIONS) 

Function 

¶ Open area for drivers to check in at Dispatch Window. 

Relationship to other Areas 

¶ Adjacent to Dispatch Window and Drivers Room. 

¶ Exits to Employee Parking and Bus Parking. 

Comments / Characteristics 

¶ Furnishings:  Refer to graphic on this page. 

¶ Utility Requirements:  Grounded electrical convenience outlets, 
telephone, intercom/paging system, conduit for 2 network 
computer systems, air conditioned, and heated. 

¶ Window to outside.  Windows to be fixed. 

¶ Schedule racks, document board, 2 computer stations. 

¶ Floor Finishes:  Resilient flooring. 

¶ Wall Finishes:  Painted gypsum board and/or concrete block. 

¶ Ceiling Finishes:  Acoustical tile ceiling. 

¶ Lighting:  Office Light Fixture.  Refer to Chapter 4 for foot 
candle and fixture requirements.  


